
TEMPLE BETH-EL PUBLICITY FORM

Please complete the form below and submit it at least six weeks before your event to ensure your event receives consistent and thorough publicity via all of the Temple's communications vehicles, including:

      - TBE Live

      - Web Site:  http://www.temple-beth-el.org/
      - Web Site Calendar

      - Emailings

      - Mailings

NOTE:  This form is not intended for submission of Shofar articles.  Articles and accompanying photos should be forwarded to Lisa Cassani (rabbistudy@temple-beth-el.org) and/or the Executive Director for editing.  

*If you don't have adequate lead time, send the completed form, and we'll do our best to spread the word!  

*If you don't have all of the required information but would like to do a "save the date," check off all the types of publicity you will want to use and add a note with the approximate date when you expect to fill in any blanks.  Be sure to re-send the form with the details and a note that this is an update.

We'll contact you if we need more information.  If you have questions or need help using this form, please contact Rob Massi at Rmassi@temple-beth-el.org or 331-6070.

Required*

Sponsoring Group/Event Date/Time/Location/Cost to Attend*

Brief Description of Event*


[image: image1]
Contact Information:  Name/Phone/Email*


[image: image2]
Types of Publicity* (Check all that you are requesting.)

____TBE Live (Monthly E-newsletter)

____ Temple Web Site Calendar 
       (http://www.temple-beth-el.org/news/calendar-of-  events.aspx)

____Congregation Only

____Congregation and Community

Photos/Graphics

___I am attaching the following photos/graphics to accompany the publicity, if possible:  (Note:  if people in photo, please be sure to identify)

Comments/Special Requests
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TEMPLE BETH-EL SHOFAR AND TBE LIVE DEADLINES

Below are the deadlines for 2011 - 2012 as well as an overview of content for each issue (not all-inclusive).  Our goal is for the Shofar and TBE Live announcements to be received by Congregants well in advance of the upcoming month.  Therefore, articles received after the deadlines listed may be deferred to the next issue.

Issue







Deadline
September






July 25, 2011
· High Holy Day Issue


Rosh Hashanah


Yom Kippur



Food Drive



Cemetery Pilgrimage

· Sisterhood and Brotherhood Events

· Planned Giving

October







August 26, 2011

· 2nd High Holy Day Issue

· Yom Kippur

Food Drive

Cemetery Pilgrimage

· Selichot

· Sukkot

· Simchot Torah

· Consecration

· Fall Events

· K’TanTan

· Religious School News

· Brotherhood/Sisterhood Events

· Life Long Learning
November




       


September 23, 2011
· Annual Thanksgiving Interfaith Service

· Brotherhood/Sisterhood Events

· End of Year Gifts to Temple

· Premium Support Listings

December







October 21, 2011

· Hanukkah Celebration and related articles

· Dreams for the Future

· Sisterhood/Brotherhood Events

· K’TanTan

January/February



        

November 23, 2011
· Ruth Cohen New Member Brunch

· Tu B’Shevat

· Sisterhood/Brotherhood Events

· Dreams for the Future

· K’TanTan

· Premium Support Listings

March






   
January 27, 2012
· Sisterhood Film Series

· Purim Celebration

· Joint Reform Service

· K’TanTan

· Brotherhood/Sisterhood Events

April







 
February 24, 2012
· Social Action Shabbat

· Mitzvah Day

· K’TanTan

· Sisterhood/Brotherhood Events

· Passover

· Finkelman Passover Program

May







     
March 23, 2012
· Mitzvah Day

· Mitzvah Mania

· Sisterhood/Brotherhood Events

· 79th High School Graduation

· 126th Confirmation

· 157th Annual Meeting

· K’TanTan

· Shavout (articles and inserts)

· Yom HaShoah

· Yom Ha’Atzmaut

June








April 27, 2012

· Shabbat Under the Stars

· Kabbalat Shabbat

· Brotherhood/Sisterhood Events

July/August






 May 25, 2012

· Abbreviated Summer Issue

· Shabbat Under the Stars

· New Member Bar-B-Que

· Brotherhood/Sisterhood Events






















  







































